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The Employee ___________________________________      The Employer ___________________________________

EMPLOYMENT AGREEMENT
This contract is an agreement between the two following parties, 

the Employee: ______________________________ and the Employer: _____________________ 

Employee: the teacher 

Name: _________________________________________________________________________________

Address: _______________________________________________________________________________

Date of Birth: ___________________     Citizenship: ___________________ 

Phone Number: ________________________________    E-mail address: ___________________________ 

Academic degree: Bachelor of Arts     Date conferred: ____________________________________________ 

Major: __________________________ Conferred by: ____________________________________________ 

Employer: the institute 

Name:  

Address: 

Phone Number:     

Ⅰ. Purpose of this contract 

The employee will teach and train students at the educational institute and time designated by the institute and shall develop educational programs for students. During the term of this agreement, the employee must follow and strictly comply with the employer's policies and guidelines. 

Ⅱ. Duration of contract 

This contract is valid for one year, starting from  2008. The employee must inform the employer on whether she/he would like to renew the contract of not one (1) month prior to the end of the one (1) year of service and contract will be renewed by mutual agreement. 

Ⅲ. Schedule 

1. The number of regular teaching hours will be 120 hours per month, which is approximately 30 hours per week for 4.3 weeks. Every effort will be made to standardize the number of working hours per week to 30. 

2. Classes will be held from Monday to Friday. 

3. Classes and teaching are scheduled in accordance with the needs of the Institute; reasonable efforts will be made to accommodate the Employee's requests. 

4. The Employee may not accept any work not assigned by Language Institute. 

Ⅳ. Salary 
1. The Employer agrees to pay the employee the amount of     million won per month for twelve (12) months. 

2. Korean income and resident taxes will be withheld at the current rate. The current Income tax rate on an Employee's monthly salary is between 3.3 percent. 

3. The pay period begins on the 1st  day and ends on the last day of each month and the monthly salary is payable on the 5th  day of the month following each pay period. . 

4. The Employee will be given a bonus/severance payment of one (1) month's salary at the time of, and is dependent on, the completion of the full contract term. This amount is also subject to Korean income tax. 

Ⅴ. Living Accommodations/Housing 

1. The Institute shall provide a furnished single housing.
2. Furnishings provided by the Employer include; television, bed, table, chairs, two-burner stove, refrigerator, wardrobe closet, telephone, and washing machine. 

3. Employer is responsible for the payment of the rent. However, employees are responsible for payment of utilities such as electricity, gas, water bills, telephone, cable, and other utilities. 

Ⅵ. Air fare 

1. The Employer will provide the Employee with one economy class ticket from nearest international airport to South Korea. The Employer upon arrival will provide transportation from the airport in South Korea to the employee's new residence in Korea. 

2. After completion of the one-year contract, the Employee will be provided with an economy class return ticket. 

3. If the Employee leaves the Institute before his/her contract period ends, the school will not pay for his/her return ticket. 

4. If the teacher leaves the school before completing six (6) months of the contract for any reason, the teacher must reimburse the school the cost of the ticket the school has paid for his/her trip to South Korea. The Employer may deduct the equivalent amount off the employee's last monthly salary payment. 

Ⅶ. Medical Insurance 

1. The Employer agrees to provide medical insurance for the Employee through group membership. The Employer agrees to pay fifty (50%) percent of the monthly premium, the Employee is responsible for the other fifty (50%) percent. The Employee's portion of the monthly premium is made through a salary deduction each month. 

2. Dental and pre-existing conditions are not included. Pre-existing conditions occurring with the employee before arrival in Korea are not valid. 

Ⅷ. Job Description 

1. The Employee as an English Instructor, will teach the students conversational English and adhere to the guidelines set forth by the Employer. 

2. The Employee will be provided with all pertinent teaching materials deemed necessary by the Employer. 

3. The Employee will instruct the students in grammar, pronunciation and other verbal and written exercises. 

4. Additional class preparation may be required such as planning, grading and reviewing material. 

5. The employer shall provide educational programs. The employee is encouraged to develop new programs. 

Ⅸ. Holidays/ vacation/ sick leave/ tardiness 
1. There are 10-15 Korean national holidays per year. The Employee is not required to work on these days. 

2. The Employee is permitted ten (10) days of paid vacation per 1 year. The Employee has to notify the Employer 1 month in advance that she/he will take a vacation. 

3. Unpaid leave is permitted only under extreme and unusual circumstances. These circumstances include, but are not limited to, death or serious illness of immediate family member. Upon presentation of valid notice and proof to the employer, employee may be granted up to five (5) days of unpaid leave. 

4. The employee is permitted up to three (3) days of paid sick leave per year. Unused sick leave may not be taken as annual leave. In order to be eligible for paid sick leave, the Employee must be unable to teach class due to illness, she/he must notify the Employer, with an accompanying proof of illness from a physician, at least three hour prior to the beginning of class. If Employee fails to notify Employer with proper proof of illness, the employer has the right to deduct one day's pay for every day the employee is absent from work. 

5. Any unused sick days will be converted to a cash payment. This amount will be pay at the end of one year on successful completion of one year contract. 

6. Tardiness. If the Employee is more than ten minutes late to the class, without notification, one hour of pay may be deducted.

Ⅹ. The Employee's obligation 

1. The Employee shall observe the Employer's work system and regulations concerning administration of foreign experts and shall accept the Employer's arrangement, direction, supervision and evaluation in regard to his/her work. 

2. Without the Employer's consent, the Employee shall not render service elsewhere or hold concurrently any post unrelated to the work agreed on with the Employer. 

3. The Employee shall complete the tasks agreed on the schedule and guarantee the quality of work. 

4. Professional dress and grooming in the work are essential to maintain the desired reputation to the school. The Employer shall establish general guidelines for this. 

5. The Employee shall be expected to prepare daily topics for the class beforehand. 

6. The Employee can be required to attend all the staffs' meeting. If the Employee must be absent, he/she informs the Employer prior to the meeting. 

7. The Employee must behave in professional manner during class or when socializing with kids/children after class. 

8. The Employee can be required to interview new kids/children and evaluate their placement level. 

9. The Employee shall not be absent without the Employer's permission 2 days in advance notice. 

10. The Employee shall respect the Korean people's moral standards and customs. 

11. The Employee shall not sexually harass kids/children in his/her charge. 

12. Any form of physical punishment cannot be tolerated by the Employee. 

13. At all times during the term of this agreement, the Employee will directly adhere to and obey all the rules and regulations that have been or may hereafter be established, by the Employer for the conduct of the Employee or generally for the conduct of instructors at the place of employment. 

XI.  Release from contract 
Both parties have the right to make the contract null and void under one of the following circumstances: 

1. The health of the Employee is such that it is deemed impossible for the Employee to continue carrying out the responsibilities of the position. 

2. Blatant misconduct by Employee either professionally or otherwise. 

3. The Employee violates Korean laws. 

4. In the event of war, civil strife, or other disturbances or matters that are deemed by either the Employee's or Korean government as unusual and of adequate reason for leaving the country, provided that official documents from respective embassies are presented. 

5. Notification Requirement. The Employer or Employee may annul the contract by giving a minimum of two (2) months advance notice in writing. 

6. In the case of Employer seeking annulment, reasonable and adequate grounds must be provided in order for the contract to be dissolved.  Reasonable and adequate grounds for annulment include but are not limited to: blatant or gross misconduct, conducting classes under the influence of intoxicants such as alcohol or illegal drugs, continual tardiness and/or absence from assigned classes. 

7. If the Employee desires arbitration, a mutually agreed upon third party must be provided to settle the matter. 

8. The Employee may seek annulment if the Employer does not complete the terms as required of them according to the Contract. 

XII. Legal action 
1. If there is a dispute between the parties involved in this contract, parties agree to the final judgment of a Korean civil court, or Korean civil law, whatever the final decision may be. 

2. If at anytime the Employee leaves Institution without giving prior notice and without going through the appropriate procedures, the Employer has the right to pursue legal actions, for damages and fees, against Employee. If Employee has left Korea altogether, Employer has the right to pursue legal actions outside of Korea. 

 Arbitration 

The two parties shall consult with each other and mediate any disputes which may arise about the contract.  If all attempts fail, the two parties can appeal to the organization of arbitration for foreign experts affairs in Korea according to the Korean Regulations and Codes. 

Both parties have executed this agreement on the date indicated below to be effective right away. Intending to be legally bound to, and in witness of, the Employer and the Employee have appended their signatures. This agreement will automatically expire when the contract ends if not renewed otherwise. 

This contract is signed in duplicate on the _______day of ______________, 2007 in English for each party's perusal and keeping. 

The Employee's name __________________________   Signature___________________________________ 

The Employer's name             _________                     Signature ___________________________________
